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	1) Directorate: Directorate of Enforcement Programs (DEP)
	2) Office/Region: Office of Maritime Enforcement

	3) Prepared By (RM Coordinator)                                     Date:
Angel Bulluck                                                                       10/28/2019
	4) Phone#
202-693-1863
	5) Room #
N3119

	6) Reviewed by (Program Supervisor)                              Date:
Eric Kampert                                                                         10/28/2019
	7) Approved by (Records Manager for Directorate)                Date:
M. Renee’ Carter                                                                         10/28/2019



	8) Record Type (select one)                                              ☐  General                                                      ☐  Program



	9) Arrangement/Title
	10) Title/Description
	11) Location
	12) Media
	13) Dupe?
	14) Disposition Schedule

	Program Correspondence Files	OSHA 70, 71, & 72 forms                                                  1919 current agency extended files                                        DOL-OSHA certificates "Maritime Gear Certification"                                                    1919 withdrawn info requests, applications, agency files             1919 current agency files                                                                                      
	1A                      
1B-E           
2A
13B-E
14A-E
	Paper	No	Permanent. 

	Publication Reference Files	Various OME videos and products                                          29 CFR's Parts 1911 to 1925                                           Various manuals, Federal Registers, & professional info                                                        
	2B-E                       3A-E           
5A-B
	Paper	No	Review annually.  Destroy when superseded or obsolete. 

	Project Working Files	OSHA/OME regulations and interpretations                                          OSHA cases, forms, regulations, & ALJ decisions                                           Diving files                                                                                Various OME files                                                                          
	4A-E                       5C-E           
7A-E
8A-E             
	Paper	No	Review annually.  Destroy when superseded or obsolete. 

	File Inspection Reports	1919 on-sight audit folders                                                     1919 old OSHA 71 & 72 forms                                         
	6A                       12C-E           
	Paper	No	PERMANENT - archive information.                 Destroy after 5 years. 

	Training Materials	OTI training binders                                               OSHA/OME binders of OTI training etc.                                         
	11D                       11E           
	Paper	No	Review annually.  Destroy when superseded or obsolete, whichever is sooner. 

	Project Case Files	Various OSHA case files                                                 Various OME files                                                          Various OME files                                                                         Various OME files                                                                                                                  
	6B-E                       11A-C
12A                     15A-E
	Paper	No	Permanent - archive information. 

	Administrative Files	OME admin misc.                                        
	9A-E                            
	Paper	No	Permanent. 

	Chronological	OME chronological files                                               Professional trade magazines                                         
	10A-E                       13A           
	Paper	No	Archive - review and destroy after 5 years.                                        Discard after two years. 

	Transitory Files	Ship scrapping                                         
	12B                            
	Paper	No	Permanent. 



